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Mrs Sophie Howes

Planned term – time absence form
                                           

This form should be completed and returned to the Headteacher at least two weeks before the first day of planned absence.

I wish for my child: ______________________________________________

to be absent from school from:________________ to _________________       

to____________________________________________________________

Please give full details of the exceptional reasons for this term time absence request.






Date: __________________________________________________

Signed: _________________________________________________


To be completed by the Headteacher:

Authorised 	  □

Unauthorised      □

Signed: ________________________________________________________

Dated: __________________________________________________________                   


[bookmark: _GoBack]Where appropriate, the school reserves the right to pass this form to the Local Authority Entitlement Service for them to proceed with a fixed penalty notice
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